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How to Complete the CRNZ  
Club Affilia5on   

 
This guide has been designed to assist you in the process for affiliaBon or re-affiliaBon to 
Canoe Racing New Zealand (CRNZ).  
 

Comple'ng Your Club Affilia'on  

 
Clubs need to renew your affiliaBon to CRNZ every year prior to March 31st.  
Clubs can now manage the affiliaBon process via the CRNZ Club Membership & Paddler 
Portal.  
The portal will auto save your progress. An invoice for the annual affiliation fee of 
$100+GST will be emailed to your treasurer following the approval of your affiliation 
to CRNZ 

1) Start by logging into your account and click the Club Affilia8on Tile. 
a. You will need administrator rights to access the Club Bles on 

the menu screen.  
 
 

2) Select Canoe Racing NZ Member Club Affilia8on and select the Applica8on Status 
that you are applying for affilia8on.  

a. If this is the first Bme applying via the portal please select New Member Club 
AffiliaBon. 
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3) Upload your Affilia8on Documents 
a. If you have already submiQed a document or are re-affiliaBng please check 

this is the latest version and click – I confirm this is a current and up to date 
version. 

 
 
 

4) Tick the confirma8on box 

The CRNZ consBtuBon requires a list of club members to be uploaded into the portal. If 
your club is using the CRNZ Club Membership & Paddler Portal to manage your 
membership, this isn't required aWer the iniBal member upload.  

 
*NOTE for 2024 Club Affilia5on - This step is not required un5l October 2024.  

 
 

5) Add your key club roles to the list.  
a. You must have President, Secretary and Treasurer. These members must hold 

an account. If they do not you can create a user profile in the Club Members 
SecBon.  
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6) Upload your Club Policies.  
a. (If you have already submiFed a document or are re-affilia5ng please check 

this is the latest version and click – I confirm this is a current and up to date 
version).  

b. You must have a Health and Safety Policy 
c. All other Club Administrators can access this informa5on. 

 
 

7) Complete the following Club Details. 
a. This informaBon will displayed publicly on the Club Finder.  
b. You can edit these answers in the Club Profile SecBon.  

 

 
 

 
8) Complete the declara8on and click finish 

 

 
 

9) Confirm that you would like to proceed to the Cart. 
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10) Click Complete Order 
a. On the Checkout Page, the cost of affiliaBon will show $0 
b. An invoice will be raised separately by Canoe Racing NZ and be sent through 

to your preferred contact person. Your order should appear as the bellow.  
c. Clicking complete order does not confirm your club affiliaBon has been 

completed or accepted.  
 
 

11) Automated Email Response 
a. Upon submi\ng you will receive an automated email reply 
b. The club email address that is linked to your club profile will be emailed the 

following confirmaBon.  
c. CRNZ will process, approve credenBals and email the club an invoice to pay. 
d. Once the invoice has been processed your club will receive a confirmaBon 

leQer from CRNZ.  
 
 
 

 


